MONTANA DEPARTMENT OF CORRECTIONS
YOUTH COMMUNITY CORRECTIONS
Glossary of Terms

A Back to Top
Absconc — when an individual under community supervisioesinot appear for meetings

with juvenile parole officers as scheduled, legdesement without permission, or is
otherwise unable to be located.00-3

Abuse - actual physical or psychological harm to a childhstantial risk of physical or
psychological harm to a child; or abandonment. {Enm includes, but is not limited to:
(a) actual physical or psychological harm to actbil substantial risk of physical or
psychological harm to a child by the acts or onoissiof a person responsible for the
child's welfare; or (b) exposing a child to thenunal distribution of dangerous drugs, as
prohibited by45-9-101 the criminal production or manufacture of dangerdrugs, as
prohibited by45-9-110 or the operation of an unlawful clandestine lalary, as
prohibited by45-9-132 (1.3.19 (1.3.59

Accrual — setting aside an amount for expected outstarmhygients that will be paid after
the end of the fiscal year2@0-9

Active Counter Measure: - physical force, self-defense, or restraints ysédger than for
transport or upon entering detention0421)

Adjudicated Delinquent - a youth who is adjudicated under formal procegsliunder the
Montana youth court act as a youth who has comdnétteoffense that, if committed by
an adult, would constitute a criminal offense; drowhas been placed on probation as a
delinquent youth and who has violated any conditibprobation. 150-1)

Administrative Hearing — an informal hearing conducted for youth placettha youth
transition centers by a person not directly invdiirethe incident. 00-2

Administrator_ - the official, regardless of local title (adminigtrg warden, superintendent),
ultimately responsible for the division, facility program operation and management.
(1.3.16 (1.4.0) (60-12

AJCA - the Association of Juvenile Compact Administratestablished as the governing
body of the interstate compact for juveniles (addhpact) and charged with establishing
operating rules and regulations that pertain tergtate compact managemeryglegse
note the new rules took effect March 1, 2010 and AJCA will only govern non-compacting
states.) (60-6) (80-1) (130-1)

Allocation Account - an account created by the department for eatibigl district pursuant
to 41-5-130, MCA (200-1)
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Appeal - the opportunity for a youth to appeal the firgtirof the hearings officer to the
Department director or designee following the de-Bearing pursuant &2-5-129,
MCA. (4.7.4 (100-9

Assessment Toc - an assessment tool to measure the risk and néedgouth indicating
outcomes expected from the treatment or placenmehhaw the outcomes will be
measured and documented and may include the Yawuél bf Services/Case
Management Inventory (YLS/CMI).60-4)

Audit - a process by which the bureau chief or Juvdtalemle Officer 1l (JPO II) reviews
youth files to ensure supervision standards arteamz files are organized according to
applicable bureau procedured.5.7) (10-95

Automated System - consists of Child and Adult Protective Servi¢@8PS) and Youth
Management System (YMS)150-1)

B Back to Top
Basic Training — a structured training program that providesahknowledge and skills,

e.g., juvenile correction/detention officer basiarrection/detention officer basic, adult
probation & parole basic.1(4.])

Blood Borne Pathogen - pathogenic microorganisms that are present inamublood and
can cause disease in humans. Some infectionsahdie transmitted through contact
with blood and body fluids include; HIV, hepatifis B, C, staph and strep infections,
gastroenteritis-salmonella, and shigella, pneumayjhilis, TB, malaria, measles,
chicken pox, herpes, urinary tract infections, blubd infections. The greatest risks are
from HIV and hepatitis B and C60Q-19

Bureau Chief — person responsible for organizing and managdiadtreau. His/her
responsibilities include fiscal management, perebmmanagement, management
information and research, medical and health camaces and inter/intra-bureau
communication. 1.1.7)

C Back to Top
Cancellation of Certificate to Detair - the original certificate to detain document gerthe

CJIN/NCIC operator who entered the certificatedtadh information requesting that the
certificate be canceled. The officer will date afgh the cancellation notice located at the
bottom of the certificate to detainl00-3

Capacity - the maximum number of youth who can be heldfiacdity in accordance with
good correctional practice as determined by thesllegent. 4.1.1A)

CAPS - Child and Adult Protective Services, the onlirgetvide management system

maintained by the department of public health amthdn services. CAPS will be
referenced as the vehicle through which paymeritd@imade for out-of-home
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placements and/or for services provided to thehyo(@0-16 (150-1) (200-3 (200-9
(200-7) (200-8

Caretaker — a person other than a parent or guardian witbmvéa youth resides who
provides direct care to a youth on parole supemisig0-25

Case Progress Review Report / Parole Officer Summg - a specific individualized plan,
developed to guide the juvenile parole officerpm@ach to supervising the youth and to
inform the parolee of expectations. The case psgreview report / parole officer
summary should build upon the institutional caseplThe plan will include goals with
projected time lines and completion date80-1)

Case Recori - the paper or computerized youth record creatednaaintained by juvenile
parole officers. The case record includes thoserds required ity CC 60-20, Uniform
File Organizationand youth information maintained WYCC 60-1, Case Management
Overview (1.5.7 (10-H

Cause - any indication that a youth may be using an timanized substance or any substance
in an unauthorized manner. Such indication magtitext (observed by a staff person),
hearsay (relayed through other individuals), cirstantial (perceived via reasonable
inference), substance abuse history of the youtbeld-admission. §0-19

CDC - the Center for Disease Contro8.4.1)
Central Office File - an automated or hard copy record that is maiathin the central

office youth community corrections bureau on eaahtly under the jurisdiction or
responsibility of the youth services divisiorl.5.9

Certificate of Need (CON — documentation for the need of inpatient hosiga#ibn based
on the therapeutic levels of caf®{25

Certificate to Detain -a certificate issued by the Department authogizite placement of a
youth in a detention facility.1(1.15 (100-3

Children’s Medicaid — See Healthy Montana Kids (HMK) Plus$0(25

Client Payment History (CLPH) - a CAPS screen that details expenditures antl trus
account detail for youth.200-2

Client-Based Payment Detail (CBPL — a CAPS screen that is used to view and adjust
(until approval) the payment information for a sfiegsouth and provider. The screen
also allows central office staff to release a paymé200-7)

Client-Based Payment List (CBPL — a CAPS screen that lists the status of paynmeht a
services to a specific provider, starting with thest recent. 200-7) (200-8
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Collateral Contact — any person, other than a youth, with whom anleyee of the agency
may come in contact for official reasons concerranguth under the care, custody, or
supervision of the Department. Collateral contatdy include, but are not limited to:
youth’s families, friends and associates; youtingpkoyers; treatment or medical
providers; youth’s school professionals, instrugttrainers, or supervisors; volunteer
coordinators; attorneys; judicial personnel; avd éaforcement. 1(.3.12 (60-4)

Commit - to transfer to legal custody6d-17)

Communications Director — an official spokesperson for Department progtgmscies,
and plans, who develops Department communicatiohsypand procedure and ensures
the public is given accurate, consistent, and gmmdbrmation. 50-2)

Community Service - work that a youth is ordered to complete incbenmunity without
financial compensation.6Q-7)

Competency — a job-related task that can be observed andureshs (L.4.1)

Competency Based Trainini — training that has as its objective the mastégyjob-related

task. (L.4.0)

Conference: — conventions or seminars presented by expedgiaen field that provide an
opportunity for staff to assimilate new informatiand network with professional

colleagues. 1.4.7)

Confirmatory Testing — refers to a Department-approved laboratoryriggirocess
performed by trained scientists to confirm the pree of a drug or molecule within a

testing sample. 60-19

Conformed Copy - an exact copy of a document filed with a codrt. conform a copy, the
court clerk will stamp the document with the filidgte and add any handwritten
notations to the document that exist on the originaluding dates and the judge's
signature. A conformed copy may or may not befesait (200-3

Contact Staff — staff who have frequent youth contact as a nbfumation of their jobs, to
include, but not limited to: administrators; cotienal officers; work supervisors;
juvenile parole officers; aftercare coordinators ataff working in offices where youth
may be assigned full-time work1.4.7)

Continuing Education — courses or seminars that allow staff to earnicoimg education
units (CEUSs) that may be required by state regnyatoards for renewal of licensure or
certification. (.4.J)

Contractor — any person or corporation, other than an emplgy@iding a service to the
Department (e.g., supervision, custody dutiesegtinent centers, drug and mental health
treatment, vocational and educational programsaifoagreed-upon form of
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compensation. Contractors may include local gawemt agencies that contract with the
Department or individuals who have contact withtyounder the supervision of the
Department in a community settingl.§.129

Control Continuum Methods - applying a progressive method used to gain coofral
youth, starting with passive counter measuré§-21)

Cost Containment Pog - the funds retained by the department urideb-132, MCA for
disbursement by the cost containment review pafz€l0-1)

Cost Containment Review Pan¢— the panel established4d-5-131, MCA (200-])

Cosi-of-Care Contribution - a monthly cost of care amount determined by th&idt youth
court to be appropriate based on the financialrmégion submitted by the parents of
youth committed to the Department or youth coud placed out of the home2d0-3
(200-9

Cost of Care Contribution (COCC) Payments Received Repo - the Access database
report for reporting parental contributions. (200-

Courtesy Supervisior - the direct supervision of a youth who residea javenile parole
officer’s region but originates from outside thgioe (another county) or out of state
under Interstate Compact for Juveniles (IC3).2.() (60-1) (60-17)

Court-Ordered Restitution and Associated Financial Obligéions - any financial
payments or services paid in response to a youitt ooder committing the youth to the
Department of Correctionsjith a specific condition of the order for the yioubd pay a
designated amount toward restitution, fines, feesather costs.5(7.1) (60-8) (200-9

Crime Victims Advisory Council - an advisory council comprised of victims, inttesl
parties and the Department victim information spksti. ©0-9)

Criminal History - information about youth collected by criminasiice agencies
consisting of identifiable descriptions and notati@f arrests, detentions, the filing of
complaints, indictments, or information and disfiosis arising there from sentences,
correctional status, and releasé0-@)

Criminal Justice Agency - any court with criminal jurisdiction; any fedéy state, or local
government agency designated by statute or by argox's executive order to perform
as its principal function the administration ofreiinal justice. Examples include:
municipal/city court; justice courts; district cesirthe supreme court; federal courts; city
police departments; county sheriff departmentsadepent of justice; federal probation;
Department of Corrections; city attorney officesl @ounty attorney offices; juvenile
probation offices; and pretrial release serviqgf-2

Criminal Justice Information - information relating to criminal justice, whigh collected,

Glossary Page 5 of 32 1-11-11



processed, or preserved by a criminal justice age@-2

Criminal Justice Information Network (CJIN) - a network managed by the Department of
Justice (DOJ). CJIN is the Montana computerizkxttenmunications network that
provides the means for criminal justice agenciddantana to access National Crime
Information Center (NCIC), National Law Enforcem@&elecommunications System
(NLETS), DOJ files, other agencies with terminaithim the State of Montana, and the
Montana wanted person, stolen vehicle and statende plate files.100-3

CSERD - the Child Support Enforcement Division of thepdement of public health and
human services.200-3 (200-9

CSG - Council of State Governments who, in cooperatuth the interstate commission for
juveniles, is currently supervising the introduntif the interstate compact for juveniles.
At issue are the management, monitoring, supervigia return of juveniles,
delinquents and status youth who are on probatigramle and who have absconded,
escaped or run away from supervision and contrstdtes other than where they were
sentenced. Also at issue is the safe return @fmjiles who have run away from home
and in doing so have left their state of residen@80-1)

D Back to Top
Defectior - a written and signed denouncement of gang ireraknt. 8.1.29

Deficit - the point when a judicial district’s allocatiascount for a given year is over-
encumbered. 200-1)

Delinguency - occurs when a parent has not paid their couttred monthly cost-of-care
contribution for two consecutive month200-9

Delinguent Youth - a youth who is adjudicated by formal proceedimgder the Montana
youth court act as a youth who has committed aens that, if committed by an adult,
would constitute a criminal offense; or who hasrbpkaced on probation as a delinquent
youth and who has violated any condition of pratrati@.1.1A)

Department Annual Training Plan — a Department-wide training plan that identifies
mandatory or special training based upon variaigitrg needs assessments, state or
federal law, settlement agreements, and Departpwicly. (1.4.7)

Department Annual Training Report — a summary of the Department’s annual training
activities including orientation, basic, in-seryiead professional training that details the
extent to which training policy requirements are.m@.4.7)

Department Medical Director — the physician designated by the Department iir¢o
oversee the health care of all adult and youth ub@partment jurisdiction. 3(2.1)

Department Record:s — information or data, either in written or electrofdrm, maintained
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by the department pertaining to youth who are camechiunde#1-5-1512 (1) (c), MCA
or41-5-1513 (1) (b), MC/lor who are under parole supervision. Departmectands do
not include information provided by the Departminthe department of public health
and human services’ management information systanfarmation maintained by the
youth court through the office of the court admiir@gor. 60-22

Department-Required Restitution - any financial payment or services required by a
Department program or facility to pay for loss amdlamage to state property caused by
a youth. 5.7.1) (60-8) (200-6

ES — Disaster and Emergency Service3.2 ()

Designe: — an individual appointed or chosen for a spegiticpose. 1.3.19

Destruction of Record: — destroying paper file or disassociating idemmidyinformation
from offense information. 60-22

Detention - the holding or temporary placement of the yadotthe youth’s home under
house arrest or in a facility other than the yasithwwn home for the purpose of ensuring
the continued custody of the youth at any timeradfte youth is taken into custody.
(1.1.15 (100-2 (100-3 (100-4 (100-95

Direct Supervisior - supervision of a youth residing in the primarygnile parole officer’s

region. 4.2.7) (60-1)

Discharge - formal action requiring the signature of theedior and notification of the
committing youth court judge taken by the Departitenelieve the state of any and all
court ordered responsibility over a youth who hasrbformally committed to its custody
or automatic action in the case of a youth whosemitment order has expired4.7.3
(110-1

Discharged Youtl - an individual who was previously under supenonsof the youth
services division. 1(.3.19 (1.3.19

Disposable Incom - that part of earnings of any individual remagatfter the deduction
from those earnings of any amounts required byttale withheld. Z00-9

Disseminatior - communication or transfer of criminal justicéamnmation to individuals or
agencies other than the criminal justice agenclyrtfzantains the information. It
includes confirmation of the existence or nonexisgeof criminal justice information.

(40-9

Distance Educatior — learning and teaching that occurs when the stuated teacher are not
necessarily at the same location or interactirth@asame time.1(4.1)

Division Administrator - not only those titled division administrator @liso wardens or
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those upper level managers that are supervisedgitey the director. 1.1.7)

Division Annual Training Plan — the division’s annual training plans that arsdzhon a
training needs assessment to identify site-specdexds. 1.4.7)

Division Annual Training Report — a summary of each bureau’s annual training itietv
including orientation, basic, in-service, and pssienal training that detail the extent to
which training policy requirements are mel.4(J)

DOC Intelligence Coordinator - the individual assigned by the director, or desk, to be
responsible for coordinating security threat groiplligence information on behalf of
the entire Department.3.(1.29

DocGer — a system that generates specific documentsdromterface with CAPS.200-9

Documentatior - reports such as incident reports, medical evi@oaeport, infraction and
use of force information reports or pictures andideotapes of an incident including all
information identifying relevant evidence60-21)

DPHHS — Department of Public Health and Human Servioeshfe State of Montanal1%0-
1) (200-3 (200-9 (200-7 (200-8

Drug - any substance describedbi®+32-101, MCA et. seq., or any substance, taken through
any means of administration, which alters the meloel Jevel of perception, or brain
functioning. Such substances may range from pygsuoT medications to illegal
substances, as well as alcohol and solver®3:19

Drug Testing — using specialized equipment and chemical tectasigo identify the
presence of a drug or drug metabolite throughrtgstibiological specimen collected
from an individual. §0-19

E Back to Top
Early Discharge - occurs when the division administrator and Depant director approve

a juvenile parole officer’s request on a youth wias met the conditions of the parole
agreement, all imposed court-ordered conditiordyuding restitution, and has received
maximum benefit from all services available throtigé Department. 110-1)

Electronic Monitoring - an electronically controlled monitoring systeon the purpose of
tighter monitoring of youth activities, and limigropportunity for continued parole and
curfew violations. §0-15

Emergency — an urgent event/circumstance that requires inmtedtaff response beyond
normal duties or routine duties (e.qg., fight, rimétural disaster, medical emergency,

etc.). 3.2.0)

Emergency Capacity— any time a secure-care facility reaches a ptipual#hat exceeds its
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capacity which has been established by the Depattn{é.7.3

Emergency Training — training staff on their roles and responsita@itin preventing,
responding to, and resolving emergencids4.()

Employee — paid employees or contracted persons, voluntgetsnterns who are paid or
donate time or services to the Department, andvishgial service providers, e.g.,
delivery, maintenance, vendors, or other serviogigers who may not be contracted by
the Department. 1(3.19

Encumbrance - the total of funds already spent and funds comechito be spent (based on
projected end dates of fiscal year placements aséfwices). Z200-2

Evaluation/Treatment Sectior - clinical, educational, mental and chemical dejszrcy
evaluation and progress report§0-20

Evidence Kit - a collection of materials maintained by the juleparole officer that
includes evidence tape, identification labels ag$t evidence envelopes and bags, latex
or non-latex gloves, andCC 60-5 (B) Receipt and Log for Confiscated PropeiThe
evidence kit should be kept in the officer’s staticle trunk for easy acces$0(5

Expenditures — monies paid out of the juvenile placement dellaither through CAPS
entries or through payments made directly fromfigeal office. 200-8§

Expense¢ - funds that have actually been spent, or paidgmsaider. 200-2
ExpRecor-2 — Expense Reconciliation form2d0-8

Extensior - a travel permit granting the youth additionalel time past the original return
date on the travel permit (up to 30 days maximu(@R-1)

External Posting— an advertisement of a job opening outside theaReyent of
Corrections. 1.3.19

F Back to Top
Facilitated Contact with Youth - a mediation or counseling technique which brings

together a victim and youth under the directiom okutral facilitator. Typically, the
youth’s offense is against property, and sessiaamgintlude family members or other

supporters. §0-9)

Facility — great falls youth transition centers, riversydath correctional facility or pine
hills youth correctional facility. §0-23

Facility/Program Intelligence Coordinators - the individuals assigned by the Department
director, or designee, at each facility/prograrpravide security threat group
intelligence information to the Department’s invgation unit and/or other offices
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designated by the Departmen8.1(.29

Family Medicaid — public health care coverage for some low-incéaneilies administered
by DPHHS. 60-25

Field File - an automated or hard copy record that is cremtednaintained in the field
offices that consists of legal documents, repstubmissions, statements and support
materials used to make decisions about the youtkgard to custody, treatment
programs, supervision, parole, and general casageament. 1.5.5

Field Investigation - an investigation conducted by a juvenile paaffecer or transition
centers director to determine the appropriatenkaptacement for a youth4.(.3 (60-
2)

File Sectior - divided sections within the file to assist inding materials easily.60-20

Financial Affidavit - the Montana Department of Corrections financifilavit for cost-of-
care contributions used to obtain financial infotiorafrom a youth’s parent(s) or

guardian(s). 400-3

Fiscal Databas — Access database used to journal all youth plaoésnservices, income,
expenses, etc.200-9

Flex Cuffs - temporary restraints made of flexible matemabé used during emergency
situations, or at times when other restraints ateamailable. §0-21)

Formal Youth Court Records — information or data, either in written or electic form, on
file with the clerk of district court pertaining goyouth under the jurisdiction of the
youth court and includes petitions, motions, offled pleadings, court findings,
verdicts, orders and decrees, and pre-dispositgindies. §0-22

Foster Care Providel - an individual or family licensed and authorizgdthe Department
of Public Health and Human Services (DPHHS) purst@rules, regulations and
standards adopted by DPHHS for such providegs-1f

G Back to Top
Graduated Sanction: — various responses to youth parole violationsiti@aease with

severity of violation. 100-2

Great Falls Youth Transition Centers- are operated by the Department of Corrections,
youth services division and provide separate hguginmales and females. The
program focuses on youth who are having a diffitoie adjusting in the community
after being released from a secure facility. Tregmm allows a graduated sanction
option other than sending a youth back to a caoeat facility. It is also used for youth
who are leaving a secure facility when another apppate placement is not available, or
when the youth needs a short-term placement whiéteng another community
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placement. 1.1.3 (1.5.9 (60-19

Great Falls Youth Transition Centers Director — responsible for organizing and managing
the centers. Responsibilities include fiscal managnt, personnel management,
information and research management, medical aalthheare services and inter/intra-
center communication.1(1.3

Grievance - an individual complaint filed by a youth or Hisf parent(s), guardian(s),
custodian(s), or their representative(s) concerauigect matter as outlined in this

policy. (60-12

Grievance Coordinator — the staff member assigned to administer, ingatti and respond
to youth grievances. The responsibilities of ffosition may also apply to that person’s

designee. §0-12

Guardian — an adult who is either the parent or anothewiddal to whom the court has
granted guardianship. Legal custody does not egoaguardianship.60-10 (60-17)

(200-3 (200-4

H Back to Top
Harassmen - to annoy continually; harry, plague, pesterségdantalize because of a

person’s race, color, national origin, age, physicanental disability, marital status,
religion, creed, sexual orientation or politicaliefs. PerARM 2.21.4013 harassment
may also include: (a) coercion of employees, cigat customers in the participation or
non-participation in religious activities; or (ktheic slurs, repeated jokes, innuendoes, or
other verbal or physical conduct because of a pé&swtionality, race, color, age,
physical or mental disability, marital status, gedn, creed, sexual orientation or political
beliefs if these actions create an intimidatingsthe or offensive working environment.
(1.3.59

Hardship Case — includes serious or terminal illness, imminesdatth, or death of a member
of the youth’s immediate family.4(7.3

Healthy Montana Kids (HMK) —low-cost coverage (previously known as CHIP) for
children and teenagers up to age 19 administeréaPtyHS. 60-25

Healthy Montana Kids Plus (HMK Plus) — free coverage (previously known as children’s
Medicaid) for children and teenagers up to agediflimistered by DPHHS.60-25

Hearings Officer - a regional program administrator or juvenilegbaofficer Il employed
by Department of Corrections and who has not bé&ewcttl involved in the case of the
youth for whom the hearing is held4.7.4) (100-2 (100-4 (100-95

I Back to Top
ICJ - Interstate Compact for Juveniled.30-1)
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Immediate Family- includes parents, spouses, siblings, and childféine youth. An
exception for grandparents or extended family magtanted if there is solid evidence
the grandparent or extended family member wasrdfsignt person in the youth's life.

(4.73

Immediate Respons — action that staff may immediately take in resg@to an emergency
situation that constitutes a serious threat tes#fety of staff, youth or other individuals,
and to property or facility security or order.afiplies when circumstances do not permit
advance planning, consultation or approval by adriganking staff member3.(1.89
(60-2)

Inappropriate Relationship — prohibited or unlawful behavior toward a youithich
includes any one or more of the acts listed undetian C, prohibited contact and D,
alleged staff misconduct, as evidenced by conversatorrespondence, or other
observable behavior in policy YCC 1.3.12.3.19

Income Withholding Order - means an order or other legal process directed bbligor's
employer, as provided ifitle 40, chapter Hoarts 3and4, or by a tribunal of another
state to withhold support from the income of thégus. (40-5-103, MCA (200-9

IncRecor-1 — Income Reconciliation form.200-8

Incurment — The amount of money reducing the youth’s monitntpme to the Medicaid
income limit. ($525 plus $50 credi§@-29

Independent Study — assigned or approved individual study opportesiiti.e.,
correspondence courses, reading material, audew\tapes, and web-based training.

(1.4.0

Indirect Supervision - supervision of a youth who is assigned to anileeparole officer
but resides in pine hills youth correctional fagiliriverside youth correctional facility or
out of state under Interstate Compact for Placeme@hildren (ICPC). 4.2.7) (60-1)

Individual Emplo yee Training Plar — a training plan designed to meet Departmentoaind/
the individual employee’s performance objectived txaining needs. 1(4.7)

Individual Parent - one parent of a youth who does not maintain ansomhousehold with
the youth’s other parent2@0-3

Informal Resolution - is verbal or written contact with the appropeiataff to whom the
grievance relates or his/her immediate superviggi-12

Informal Training - includes independent study such as completi@ssijned or
approved reading material, and audio/video tajpredependent study must have prior
approval of the supervisor and be documented bgubpervisor prior to entry into the
training record. 1.4.1)
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Informal Youth Court Records — information or data, either in written or electic form,
maintained by youth court probation offices peiitagto a youth under the jurisdiction
of the youth court and includes reports of prelanninquiries, youth assessment
materials, medical records, school records, andrsigion records of probationers. The
term does not include information provided by tio@ty court to the department of
public health and human services’ management irdtom system. §0-22

Informant Waiver : - an agreement between the youth (approved bgarent/guardian)
the Juvenile Parole Officer (JPO) and the youthrmaomty corrections bureau chief, as
well as law enforcement. This agreement outliheseixpectations of a youth while they
are acting as a law enforcement informant. It add@ases the Department and others,
relative to any liability pertaining to the actioofthe youth. Refer t¥ CC 60-18 (A),
Confidential Agreement and Waive(@60-18

Informant - a youth who, on a limited basis, willingly andiwthe approval of their
parent/guardian, provides confidential informatiorgualified law enforcement officials.
(60-18

In-service Training — training to develop or maintain minimum job caetgncies on
techniques or topics such as: first aid, firstralesher, Non-Violent Crisis Intervention
(NVCI), NVCI refresher, sexual harassment, sexuatonduct, and OJT program.

(1.4.

Intact Family or Household - a family or household in which both parentshef youth
(natural or adoptive) reside, and take joint resgality for maintaining the family or
household. Z00-3

Intermediate Sanction: - various consequences for violation of parole aegrent, not
including return to or placement in a youth con@l facility. (L00-9

Intermediate Weapon: — the application of any weapon or object, whichas part of the
human body, to control resistance or assault, aagintlude: restraints, chemical or
inflammatory agents such as CS, CN or OC, impaeipwees such as collapsible batons,
riot batons, riot shields, and conductive energyaes (tasers/stun guns). Youth
community corrections do not use chemical or inflzatory agents, impact weapons, or
conductive energy devicesl.4.])

Interstate Commission for Juvenile: — consists of commissioners appointed by the
appropriate appointing authority in each compacsitage and non-voting members from
national organizations. The purpose of the commminsi to establish and oversee the
development and implementation of rules, financtregning, and compliance for the

new compact. §0-1) (130-J)

Intervention - an informal meeting conducted by a departmergnile parole officer to
address parole violations. The purpose of anuetgion is to gain compliance through a
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contract/agreement.1(0-2

Inventory — an electronic or hard copy itemized list of equemt. (.2.9

J Back to Top
Joint and Several Liability — restitution ordered for more than one defendesponsible

together and as individuals2Q0-9

Juvenile Court Assessment & Tracking Tool (JCATS- youth probation database200-
6)

Juvenile Detention Facility - a licensed detention facility authorized to deteuth for a
specific period of time. Short-term facilities ndgtain a youth up to ten days, excluding
weekends and holidays. A long-term facility majagea youth up to and in excess of ten

days. (00-2 (100-3

Juvenile Felony Offens - see youth felony offense.

Juvenile Parole Agreemer - a document outlining conditions of parole arghed by a
youth prior to release from a correctional facittysecure-care facility contracted with
the State of Montana4.(7.4 (60-2 (60-3) (100-2 (100-9 (100-5

Juvenile Parole Officel— a juvenile officer who is funded and supervibgdhe Montana
Department of Corrections, youth services divisimyth community corrections

bureau. 150-])

Juvenile Probation Officer - a juvenile officer who is funded by the suprecoert’s office
of the court administration and supervised by tis&ridt court judge. 150-1)

K Back to Top
L Back to Top

Law Enforcement Recorcs — information or data, either in written or electic form,
maintained by a law enforcement agency, as defm&eB32-201, MCA pertaining to a
youth covered by this chapter60(22

Legal Custody - the legal status created by order of the cducbmpetent jurisdiction that
gives a person the right and duty to:
A. have physical custody of the youth;
B. determine with whom the youth shall live and forawperiod,;
C. protect, train, discipline the youth; and
D. provide the youth with food, shelter, educatiord andinary medical care.60-10
(60-19

Lethal Force — force that may reasonably be expected to cargmus injury or death.
(3.1.8 (60-21)
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Long-Term Detention Facility -a detention facility, licensed by the Departmevttich
provides secure detention and programming for yoeiring incarceration in excess

of 10 days. 1.1.19

M Back to Top
Managemen - youth services division employees with managdresupervisory

responsibilities and duties including, but not el to, the youth services division
administrator, youth community corrections burehief; financial and program services
supervisor, and juvenile parole officer 11SL0¢3

Mandatory Discharge - occurs in the following cases:
A. Expiration of youth court order: when the courterdets forth the duration of the
commitment time.
B. Youth attains the maximum age as defined by statute
C. The youth has been transferred and convicted mical court as an adult.110-J)

Mandatory Training - training that is required or specifically desitgd by the division
administrator to be completed during any givemirag year. 1.4.1)

Maximum Supetrvision - a high level of supervision determined by theegponding
assessment score requiring a juvenile parole offceneet face-to-face with a youth
once weekly and to have two collateral contactanpanth. 60-4)

Mechanical Restraints - devices such as handcuffs, belly chains, andteg. 60-21)

Medicaid — public health care coverage for some low-incawhgts and children
administered by DPHHS.60-25

Medicaid IssuanctHistory List (MIHL) - CAPS screen that displays the CHIMES ID and
Medicaid issuance by month/year. The informat®received from CHIMES
(Combined Healthcare Information and Montana EligjbSystem). 60-19

Medical Needy Casl-Option (commonly Med Needy Spend-down) — the amountef th
youth’s net monthly income above the standardsetdet Medicaid eligibility. Z00-4

Medium Supervisior - a medium level of supervision determined bydbeesponding
assessment score requiring a juvenile parole offceneet face-to-face with a youth
twice monthly and to have one collateral contactpenth. 60-4)

Mental Health Professiona:

A certified professional person;

A physician licensed und®&CA Title 37, chapter 3

A professional counselor licensed und®CA Title 37, chapter 23

A psychologist licensed undBtCA Title 37, chapter 1.7

A social worker licensed und®CA Title 37, chapter 22or

An advanced practice registered nurse as provioeith 87-8-202, MCA with a
clinical specialty in psychiatric mental health sing. @.1.1A)

ogkrwnE
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Mentor - an adult person approved according to the VelemPolicy (YCC 1.3.16) or be
employed by a Department contractor. Mentors malude, but not be limited to,
educators, employers, counselors, church affiljatdatives, or family friends who
demonstrate pro-social qualities, and are commitiedorking with youth. The mentor
may provide educational assistance, support, oivatain to youth on an individual or

group basis. §0-14 (1.3.19

Minimum Supervision - a low level of supervision determined by theresponding
assessment score requiring a juvenile parole offceneet face-to-face with a youth
once a month and to have one collateral contaatnpath. 60-4)

MISTICS - the department of labor information system tloattains wage and
unemployment benefits data200-3

Mistreatment — pursuant t@d5-5-204, MCA means a person commits the criminal offense
of mistreating prisoners if, being responsibletfar care or custody of a prisoner, the
person purposely or knowingly: 1) assaults or afies injures a prisoner; 2)
intimidates, threatens, endangers, or withholdsaeable necessities from the prisoner
with the purpose to obtain a confession from theomer or for any other purpose; or, 3)
violates any civil right of a prisoner. In youtbramunity corrections policy and
procedures prisoner equates to youth. While besagonsible for the care or custody of
a youth, the person purposely or knowingly: (apalis or otherwise injures a youth; (b)
intimidates, threatens, endangers, or withholdsaeable necessities from the youth
with the purpose to obtain a confession from thatly@r for any other purpose; or (c)
violates any civil right of a youth.1(3.19 (1.3.59

Montana Automated Child Support Guidelines - the windows-based automated
calculation worksheet used to determine contrimstifor cost of care.200-3

Montana ICJ Office - consists of YSD commissioner, deputy compact
administrator/designee, and ICJ support stafB0¢1)

N Back to Top

National Crime Information Center (NCIC) - a network managed by the FBI. NCIC is a
nationwide computerized index of documented critjurgtice information concerning
crimes and criminals of nationwide interest andcator-type file for missing persons.
Authorized agencies may inquire, enter, modifyatecclear, and cancel records in the
NCIC files. The NCIC files are wanted persons;sinig persons; unidentified persons;
foreign fugitives; U.S. secret service protectivareau of alcohol; tobacco and firearms;
violent felons; violent gang and terrorist orgati@as; articles; boats; guns; vehicles;
license plates; securities; and the interstateiftetion index of criminal history records.
(200-3

NCCHC — National Commission on Correctional Health Caf22.7)
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Need to Know — information that staff must have on the youtbrider to properly and
adequately perform his/her job-related duties asgonsibilities as defined by statute,
policies, and proceduresl.5.6 (40-2

Neglec — parent or guardian fails to exercise a minim@grde of care in supplying the
child with adequate food, clothing, shelter, or@ation or medical care such that youth
less than 18 years of age has impaired physicaltaher emotional condition or is in
danger of becoming impaired. Neglect also occurenithe parent or guardian fails to
provide the child with proper supervision or guardihip by allowing the child to be
harmed, or to be at risk of harm including whendbardian misuses drugs or alcohol
him/herself. Neglect is covered4i-3-102, MCA (1.3.59

New Employee Orientatior — position, site-specific, or on-the-job trainifog newly hired
employees that includes, but is not limited tojeevof Department and program
purposes, goals, policies, and procedurési.l)

News Media Plar — written procedures that guide public informatadficers’ ongoing
contact with the news media5Q-2)

News Media Representative — properly credentialed representatives of anyeafitad
news organization that report news for a generablation newspaper, news magazine,
national or international news service, radio te\ision news program, and internet
news service. Authors and freelance journalists afe researching and/or writing about
corrections or criminal justice issues must provtusr credentials to verify their
association with legitimate news or media orgamrat Nothing in this definition is
intended to remove from the Department directopddement communications director,
or facility P1O the discretion to determine who stitutes news media representatives for
purposes of access to youtm0{2)

News Releas — an official Department written statement disitéd to the news media to
inform the public and provide media coverage relateDepartment business0€2)

Non-compensatei— an intern who is unpaid and works solely fotexge credit or valuable
work experience. 1(3.19

Non-Contact Staff — staff members who do not have frequent and goatis contact with
youth as a normal function of their job performareg., staff in administrative offices.

(1.4.9

Non-Lethal Force — Physical force not intended nor reasonably ebegkio cause serious
injury or death. 3.1.8

O Back to Top
On-Site Hearinc - a formal parole hearing conducted by a youthroamity corrections
hearings officer to determine if a preponderancevidence exists on parole violations
to support a revocation to a state youth correatitacility. (4.7.4 (100-2 (100-9
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(100-3

On-The-Job Training Program (OJT) — a training program in which newly hired
correctional officers, and juvenile parole officare teamed up with, and trained by,
experienced formally-trained staff1.4.7)

0O0S (Out-of-State) Officer - a juvenile parole officer, juvenile probatiorntlarity, or
detention intake worker in a state other than Moataho is assisting in returning a
juvenile parole or juvenile probation absconddr30-3

Operative - an individual who willingly cooperates with laamforcement to the extent that
they actively engage in “controlled enforcementihaties that would ordinarily be
considered a violation of the law. (A youth WILLON be an operative.)60-18

Order for Cost-of-Care Contribution - the order issued by youth district court requgrin
parent(s) or guardian(s) to contribute toward &t of out-of-home placements for
youth. @1-5-1525 (2), MCA (200-3 (200-9

Out-of-Home Placemer - placements of a youth with extended family merape
independent living, foster care, shelter care, gtoome care and residential treatment

facilities. ©0-17)

Out-of-State Travel Permil - the written authorization by the juvenile prabator juvenile
parole officer given to a juvenile probationer arglee to travel out of state8Q-1)

Override - the decision of a juvenile parole officer, bas@dn documented reasoning, to
adjust the youth’s supervision level to either ghler or lower level. §0-4)

P Back to Top
Pandemic — increased and sustained human-to-human tranemiska novel influenza

virus among the general populatiord.2.1)

Parent - the natural or adoptive parent, but does nouthela person whose parental rights
have been judicially terminated, nor does it ineltide putative father of an illegitimate
youth unless the putative father’s paternity islelsthed by adjudication or by other
clear or convincing proof.4[L-5-103 (30), MCA (200-3 (200-4

Parent Agency - the Department of Corrections is the controlloogly of the bureau.

(.19

Parole Absconde - a Department of Corrections youth under juvepdeole supervision
who hides, conceals, or absents himself/herself thig intent to avoid legal process or
authorized control. As it relates to the inteestedmpact for juveniles, the youth has fled
from an authorized placement in another state sifled to another state from Montana.
(130-3

Glossary Page 18 of 32 1-11-11



Parole Violation - an act or behavior of a youth, which does notgly with specific
conditions of parole, outlined and signed in thétem juvenile parole agreement.
(4.7.9 (100-1

Parole Violation Investigation - the steps taken by the juvenile parole officegain more
information and determine the truthfulness, acopead facts to add to the initial
information received regarding an alleged parotgagion. (L00-1)

Parole Youth - youth released by the Department of Correctiooifone of the state youth
correctional facilities to the supervision, custpdgd control of the youth community
corrections bureau including youth who are pladeti@youth transition centers4.2.1)

Part-time, Contracted Staff, and Volunteer: — staff members who work for the
Department less than 40 hours per week, contrdbtthe Department to provide a
service, or provide services through a volunteentarn program. 1(.4.1)

Payment Approval List (PAYA) — a CAPS screen listing all payments awaiting aygir
by the worker. 150-1) (200-8

Payment Funding Detail (PAFD — a CAPS screen that is used to view and/or adjust
funding information for client-based service paytsen200-7)

Payment Funding Adjustment Detail (PFAD)— Screen on which an adjustment is made.
(200-7)

Performance-oriented Training — training that tests an employee's ability tdfqren
specific tasks and meet set standards to succlysshuhplete the training.1(4.1)

Permanent Case Transfe - the transfer of primary supervision of a youtle do the
relocation of the youth’s parent/guardian to anotdoeinty of residence.60-11)

Physical Abus¢ - an intentional act, an intentional omissiongarss negligence resulting in
substantial skin bruising, internal bleeding, sabsal injury to skin, subdural
hematoma, burns, bone fractures, extreme pain,gemnt or temporary disfigurement,
impairment of any bodily organ or function, or dea(l.3.59

Physical Plant— any buildings or structures, ground, and builkkguipment that is owned,
leased and/or occupied by the Departmeptl.{)

Placemen - a youth’s residence as determined by the Degartwf Corrections youth
services division. 60-17)

Policy - a Department of Corrections, Montana OperatMagual, youth community
corrections bureau or other state agency poli¢@-3

Policy / Procedure Syster - an electronic system containing directives, ge8, or
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procedures that direct the operations of the yoathmunity corrections bureaulQ-3

Positive Sampl - that an initial screen and/or a confirmatoryeser show the presence of a
controlled or prohibited substance meeting or editepthe cut-off level as determined
by the Department of Correction$60(19

POST - refers to Public Safety Officer Standards andnimg council that determines
public safety officer qualifications, certificatipand basic training requirementd..4.7)

Poverty Level - the gross income standard established by thedkedevernment by which
eligibility for public assistance is determine®00-3

Prevention Incentive Funds - the funds remaining at the end of a fiscal yedhe district’s
initial budget allocation. 200-1)

Primary Officer - the juvenile parole officer with jurisdiction the county where the
youth’s parent(s), guardian(s), custodian(s), eirttepresentative(s) resides. In most
instances this will be in the county of commitmefhe primary officer is responsible
for case planning for the youth while under sumgorn. @.2.1) (60-1) (60-11) (60-14

Private Information -
includes information
a. in which an individual or corporation has a tighprivacy;
b. which, if released, would threaten the safetgamurity of a person or institution;
c. which impacts the legitimate correctional ingtseof the Department;
d. which is confidential criminal justice informaii; and
e. about a youth's progress, or any other infoonatpecific to the youth's
programming, whether or not court-ordered.5(6

Probation Abscondel - a probation youth, subject to the jurisdictioradflontana youth
court who hides, conceals, or absents himself/tievgd the intent to avoid legal
process or authorized control. As it relates terstate compact for juveniles, the youth
has fled from an authorized placement in anotree sir has fled to another state from

Montana. {30-3

Probation Encumbrance Detail Repor - the Access database report for reporting
encumbrances by judicial district200-2

Probation Expense Detail Repot - the Access database report for reporting expenges
judicial district. 00-2

Procedure - bureau standard operating procedures that atiemvin compliance with
Department of Corrections policies, youth communiayrections bureau policies,
statutes, Administrative Rules of Montana, stanslacdurt rulings, or other governing

entities. L0-3
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Procurementi — an acquisition with or without cost by purchasirenting, or leasing any
supplies or services. This includes a descrippiorequirements, selection and
solicitation of sources, preparation and awardooitiact, and all phases of contract
administration. It does not include the acquirrigupplies or services by gift1.2.9

Professional Relationshij— an employee relationship with youth maintairredugh well-
defined professional boundaries and the highegtadtstandards of honesty, integrity,
and impartiality pursuant fOC 1.3.2, Attachment A., Code of Ethi¢$.3.19

Professional Service Voluntee - an individual who provides a volunteer service (g
state law) requires a certificate or license suchraattorney, medical doctor or

psychologist. 1.3.19

Professional Training — training courses, which typically extend overesiod of time,
designed to increase knowledge and skills abovémim job competencies, e.g.,
motivational interviewing, instructor developmesiiaff supervision, Imagine 21,
psychCME broadcasts, NIC (National Institute of i€otions) broadcasts, and CLN
(Correctional Learning Network) broadcasts. prsi@sal training courses generally
qualify for Continuing Education Units (CEUs)1.4.1)

Program — any youth correctional facility or community-ledsprogram operated under
Department jurisdiction or contractl.4.1) (50-2) (60-12 (60-19

Program Training Specialists — staff who managébe program training functions1.4.1)

Public Benefit Program Enrollee: — youth who apply and are approved to receivefiisne
from the Social Security Administration, Medicaad,other pharmacy or health care
benefit programs funded by the State of Montanth@ifederal government6@-13

Public Information Officer (PIO) — an official spokesperson designated by the Youth
Services Division (YSD) administrator to provideifay or program information to the

public. 60-2

Public Record for Youth - includes only the youth court record informatsst forth in41-
5-215 MCA Youth court and department records -- notifiaatdd school: Formal youth
court records, including reports of preliminaryumgs, petitions, motions, other filed
pleadings, court findings, verdicts, and orders @actees on file with the clerk of court.

(1.5.9 (40-9

Q Back to Top
Qualified Instructor — an employee who has successfully completedsaructor

development course or an equivalent program andneasdditional specialty instructor
or curriculum orientation training as necessaty.4.()

R Back to Top
Random Samplinc - the urinalysis screening of randomly selectegtlydor substance
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abuse. §0-19

Reasonable Suspicic - an officer can point to specific, objective faend rational
inferences that the officer is entitled to drawnfrthose facts in light of the officer’s
experience. Moreover, the officer’'s suspicions ntesindividualized, i.e., specifically
directed to the person who is targeted. A readerslspicion is something stronger than
a mere hunch, but something weaker than probabkecand the officer must be able to
substantiate and/or clearly articulate the suspici60-5

Receiving Stat( - the state receiving a youth for cooperative sup®n under the provision
of the interstate compact for juveniled.30-1) (130-2

Re-entry Candidate — a youth not discharged directly from the facilityd to be supervised
by juvenile parole. §0-2)

ReaionalProgram Administrator (RPA) — a technical officer who is funded and
supervised by the Department of Corrections, ysetlrices division. 150-1)

Release (Parole - the correction status change of a youth moviapmfany Department
mandated facility/contractor to a less restricpl@cement at which time supervision is
assumed by the youth community corrections burdtagioes not mean release from one
correctional facility to reside in another correatl facility. @.7.3 (60-2 (60-6)

Report of Violation - a report written by a juvenile parole officeyrpuant to procedure
YCC 100-4, On-site Hearing(Refer to proceduréCC 100-6, Report of Violation

(4.7.4 (100-9

Representative Paye — the party appointed by the Social Security Adstiation to receive
SSB and/or SSI benefits for youth placed out ofitbkme. The main responsibilities of a
payee are to use the benefits to pay for the cuarmh foreseeable needs of the youth and
properly save any benefits not needed to meetmmuneeds. A payee must also keep
records of expenses. When SSA requests a reguai/eee must provide an accounting to
SSA of how benefits were used or saved. (200-4)

Residen - a youth residing in or having resided in a syateth correctional facility. §.3.3

Resource — Real or personal property that has economicevaResources can include, but
are not limited to cash savings, investments, hdase, vehicles, etc.60-29

Resource — monies received on behalf of the child (Soced\Bity and/or cost-of-care
contributions) for use in offsetting the cost ciggment. Z00-§

Restitution - financial payments or services to a victim whegsthpayments are made
pursuant to a youth court order committing the fidotthe Department of Corrections or
to the state following a facility/program requiremhe See also Department-required
restitution and court ordered restitutiorn. 74.1) (60-8) (200-6

Glossary Page 22 of 32 1-11-11



Restitution Database— a database established to track the monetarutast ordered for a
parole youth. The database reflects the amoucwwft-ordered or Department-required
restitution, the payments the youth makes towaatlrémstitution, and any payments made
to the victim(s) of the youth while in the custaafythe youth services division of the
Department of Corrections2@0-9

Retaliation — an act of revenge, either overt or covert, agdhof action taken against a
youth or any other individual in response to thaity’s or individual’s complaint of
misconduct or cooperation in the reporting and $tigation of alleged misconduct.
Forms of retaliation toward a youth or individuahyrinclude, but are not limited to,
unnecessary or excessive discipline, intimidatismecessary changes in work or
program assignments, unjustified transfers to atietitutions, unwarranted placement
in protective custody, and unjustified denials o¥iteges or services.1(3.19

Revenue By Youth Repor — the Access database report listing all revepuedch
individual Region. (200-2)

S Back to Top
S7851DOC Repor - the document direct report of CAPS expenditugesierated on or

about the 15 of each month. 200-2

SABHRS Training Records Systen — the computer-based data system used speciffcally
tracking and reporting employee trainind..4(.1)

Seale(— juvenile parole files are inaccessible exceptdyrt order upon the youth’s 18
birthday for a period of ten years60(22

SEARCHS - the CSED recordkeeping system for child supp@®0-3 (200-9

Secure Car¢ -confinement of a youth in:
1. A state youth correctional facility, or
2. An out of state youth correctional facility subjéatthe provisions o41-5-355,
MCA. (4.1.1A

Secure Locker/Vauli - a law enforcement property locker or locked steragit or room
maintained by the youth and/or adult community ections bureau.60-5

Security Threat Group (STG) - a group of two or more individuals with a commioterest,
bond, or activity typically characterized by criralror delinquent conduct. This term will
be used interchangeably with the term “gan.124

Seminar — typically a single day educational conferencdiscussion focused on a specific

topic. (L.4.0)
Sending Stat - the state which has sent a youth for cooperatingervision under the
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provision of the interstate compact for juvenilé$30-1) (130-2

Serious Bodily Injury - injury that creates a substantial risk of deatwhich causes
permanent disfigurement or protracted loss or inmpant of the function or process of
any bodily member or organ6@-21)

Serious Emotional Disturbance— condition of persons from birth up to age 18, who
currently or at any time during the past year, Haag a diagnosable mental, behavioral,
or emotional disorder of sufficient duration to médmgnostic criteria specified within
the most recent Diagnostic and Statistical Man@idMental Disorders (DSM) that has
resulted in functional impairment which substamyiaiterferes with or limits the child’s
role or functioning in family, school, or communagtivities. 60-13

Serious llines:- the patient is not expected to livel. 1.3

Services Detail: Payable (SERF— a CAPS screen showing services det@00(8

Services List (SERL — a CAPS screen that displays a history, in revesonological
order, of all services provided to a specific you@00-7

Sexual Misconduc - incidents of both staff sexual misconduct andtlgeon-youth sexual
abuse. The Department defines sexual miscondathvencompasses both staff sexual
misconduct and youth-on-youth sexual abuse, agvist

1. Non-consensual Sexual AcAn incident in which one or more of the followicts
occurs without the youth’s consent, or the youthnable to consent or refuse:

a. contact between the penis and the vagina or this ped the anus involving
penetration, however slight. It does not includgikg, grabbing, or punching
genitals when the intent is to harm rather thamuagky exploit;

b. contact between the mouth and the penis, vagireqws; and

C. penetration of the vagina or anus of another pelbgdmand, finger, or other
object.

2. Abusive Sexual ContacBexual contact without the youth’s consent, awimch the

youth is unable to consent or refuse. This incdualee or more of the following
behaviors:

a. intentional touching, either directly or througte ttlothing, of the genitalia, anus,
groin, breast, inner thigh, or buttocks of the mgtand sexual contact does not
include kicking, grabbing, or punching genitals witke intent is to harm or
debilitate rather than sexually exploit.

3. Staff Sexual MisconducAny behavior or act of a sexual nature directedard a
youth by an employee, volunteer, contractor, ddfigisitor, or other agency
representative; sexual relationships of a romaratare between staff and youth are
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included in this definition. Consensual or non@rmsial sexual acts are defined as
follows:

a. intentional touching of the genitalia, anus, grdireast, inner thigh, or buttocks
with the intent to abuse, arouse, or gratify sexiasire;

b. completed, attempted, threatened, or requesteckagis; and

c. occurrences of indecent exposure, invasion of pyivar staff voyeurism for
sexual gratification.

4. Staff Sexual HarassmermRRepeated verbal statements or comments of a lsextuse
to a youth by an employee, volunteer, contractfiGial visitor, or other agency
representative. Behaviors may include:

a. demeaning references to gender or derogatory cotsrabout body or clothing;
and
b. repeated profane or obscene language or gest(ires1? (1.3.59

SexualOffense - (a) any violation of or attempt, solicitatiorr,@nspiracy to commit a
violation of45-5-301 (Unlawful restraint) (if the victim is less than ¥8ars of age and
the youth is not a parent of the victin)5-5-302 (Kidnapping) (if the victim is less than
18 years of age and the youth is not a parenteo¥itttim), or 45-5-303 (Aggravated
kidnapping) (if the victim is less than 18 yearsage and the youth is not a parent of the
victim); 45-5-502 (3) (Sexual Assault) (if the victim is less thahyears of age and the
youth is 3 or more years older than the victif®,5-503 (Sexual Intercourse Without
Consent)45-5-504 (1) (Indecent Exposure) (if the victim is underyiars of age and
the youth is 18 years of age or oldg;5-504 (2) (c) (Indecent Exposure, third or
subsequent offense)s-5-507 (Incest) (if the victim is under 18 years of agel she
youth is 3 or more years older than the victimfane victim is 12 years of age or
younger and the youth is 18 years of age or olt#reatime of the offensed>-5-601 (3)
(Prostitution) 45-5-602 (3) (Promoting Prostitution}i5-5-603 (1) (b) or (2) (c)
(Aggravated Promotion of Prostitution), 48-5-625 (Sexual Abuse of Children); or (b)
any violation of a law of another state, a tribalgrnment, or the federal government
that is reasonably equivalent to a violation listedubsection (a) of this definition or for
which the youth was required to register as a depargh after an adjudication or
conviction. 60-6)

Sexual or Violent Offendel - a person who has been adjudicated for or convated
sexual or violent offense as defined in the Mont@ode Annotated or a reasonably
equivalent offense under federal law or the lawaradther state.60-6)

Shared Supervisiol - supervision of a youth who is primary to a juNeparole officer but
resides in another region, at the great falls yénathsition centers, or out of state under

ICJ. @.2.]) (60-1)

Shelter Care Facility - a physically unrestricted facility for the tempoy substitute care of
youth. @1-5-103(38), MCA (200-3
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Short Term Detention Facility - a detention facility licensed by the departnfenthe
temporary placement or care of youth, for a penotto exceed ten days excluding
weekends and legal holidays, pending a probableechearing, release, or transfer of the
youth to an appropriate detention facility, youisessment center, or shelter care

facility. (1.1.19

Site Point of Contact (SPOC — an employee who is tasked with the respongjlofit
managing the use of the Video Conferencing Sen(i¢€sS) equipment at each local

site. 60-23

Social Seurity Benefits Received Repor - the Access database report for reporting SSB
and SSI benefits received200-2

SOLA - standard of living allowance 2@0-3

Specialized Traininc — training that requires staff to maintain neces&aowledge and
skills and demonstrate their technical competenmiea predetermined basidl.4.1)

Specialty Instructor Training — training to qualify instructors to deliver traig in
specialty areas, such as first aid, CPR, and detetactics. 1.4.])

Social Security Benefits SSE) - benefits for youth received from the accounambther due
to death, disability, blindness, or retirementtadttperson. SSB will be paid without
regard to the youth’s placement in a youth coroeeti facility. SSB payments are made
for the prior month. §0-29 (200-4 (200-7)

Social Security Income SSI) - Social Security paid to the youth based on thélys
disability. This type of benefit only pays if tgeuth is not placed in a youth correctional
facility. SSI payments are paid for the currenntho ©0-25 (200-4) (200-7)

SSI Supplements - a state supplement that is paid for youth wigoima group home
placement This supplement is only available totlya@ualifying for SSI. Z00-4) (200-

7)

Supplemental Nutrition Assistance Program (SNAF — public financial assistance
program for food purchases only that is administéng DPHHS (previously known as

food stamps). §0-25

Staff Development and Training Bureal — provides course curriculum development,
training, technical assistance, and training resondnagement for the Department.

(1.4.9

Standard Metropolitan Statistical Area -a jurisdiction with a population of at least

100,000. {.1.19
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Standing Training Committee — a committee composed of the program-trainingigists
and the staff development and training bureau.stafé.1)

State Counci — an advisory and advocacy body of state policynsaked experts tasked
with developing policy concerning operations andcpdures of the interstate compact
for juveniles within each state130-J)

State Youth Correctional Facility - the pine hills and riverside youth correctiofeailities.

(5.3.3

Subject Matter Expert — a staff member who is recognized as having ¢spean specific
subject areas.1(4.])

Substitute Care - full-time care of youth in a residential settifog the purpose of providing
food, shelter, security and safety, guidance, tdoacand, if necessary, treatment to
youth who are removed from or are without care suqgkrvision. [Refer td1-5-103
(41), MCA] (200-3

Superintendent— the administrator ultimately responsible for ylo&ith correctional
facility’s operation and managemeng.3.3

Supervising Juvenile Parole Office - the officer who will supervise the youth in the
community where, the youth is placed, includinggpendent living placement6-14

Supervision Standard: - the level of supervision the juvenile paroleadf will require the
youth to maintain. The juvenile parole officer develop case plans that will be guided
by information obtained in the assessment. Thesassent will determine which of the
three levels of supervision will be utilized in acgplishing effective case management.
The levels include: minimum, medium and maximui®0-4)

Supplemental Training — training that is not reflected in the Departn'seahnual training
plan, which usually does not occur at the workaitd is generally taken at the discretion
of the individual employee with administrative apyal. (1.4.7)

SUS-1A (Substance Abuse Surve — this is a tool developed by Kenneth W. Wanberg t
assess chemical dependency issues. Its useamalptind is self-administered and
scored by the Juvenile Parole Officef044)

Switchboard - the Access form that makes it easy to navigateden the forms and reports
in the database.200-2

T Back to Top
Tag Number - is a labeling process to identify confiscated gerithe tag number system

used is the officer’s initials followed by the ybid initials and finally, systematic
numbers based on the total number of items conédcaAn example would be officer
Joe Parole confiscated four items from John Critifi&e tag identification numbers
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utilized on the evidence tags and confiscated p¢cgiJP-JC-1 of 4; JF-JC-2 of 4; JF-
JC-3 of 4 and JP-JC-4 of 4.(60-5

TEAMS - the DPHHS economic assistance management sy$28-3

Temporary Assistance for Needy Families (TANF — public financial assistance program
administered by DPHHS .60-25

Third Party Right to Privacy - a person who enjoys full constitutional protecs of a
search only with a lawful warrant6-5

Total Contract Value — the entire potential monetary worth of the pcbfeom the
beginning to completion, including the initial ccandt period and any options to renew.

(1.2.8

Total Expenses To Date Repo - the Access database report listing, in alphebktirder,
the youth for the selected judicial district, ahdit year- to-date expenses for
reconciliation to either the #7851 report or CLP@00-2

Training — an organized, planned, and evaluated activitigded to achieve specific
learning objectives and enhance the job performahpersonnel that may include
classroom instruction, distance learning, on-thetjaining, independent study,
meetings, and conferences where proof of completnwhattendance is required..4.1)

Training Operations Procedure Guide — outlines the procedures to follow when
developing, conducting, providing, or requestiragriing. (.4.7)

Trust Account — an account that is developed for each youth relources (SSI, SSB, or
cost-of-care contributions). This is a transitiomecount where income, expenditures,
interest and balances are reporte2D0¢4) (200-7) (200-8

Trust Account Expenditure Detail (TAED) - a CAPS screen used by Regional Program
Administrators (RPAS) to request and approve dstments from a specific youth’s
trust account. 200-7)

Trust Account Expenditure List (TAEL) - a CAPS screen that displays a list of all
requested and actual expenditures from a youth& &ccount. 200-7)

Trust Account History Detail (TAHD) - a CAPS screen listing the detail of activity in a
youth’s trust account for a specific montt200-7)

Trust Account History List (TAHL) - a CAPS screen that provides a history, by month, of
activity that has taken place on a specific youthist account. The screen will show
beginning balance, income, expenditures and baladicstments, cost of care and an end
balance for the month(200-2 (200-7)

Trust Income Document List—Trust Account Check List (TIDL -TACL) — CAPS
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screens listing income collected by RPAs, by varioeans, for youth cost of care. The
TIDL screen lists all Youth Services Division cadteare deposits by date, the most
recent deposit showing at the top of the list. TA€L screen displays the detail of each
separate deposit2Q0-7)

Tuition Waiver - the board of regents of higher education mayevtie cost of tuition for
residents qualified und@0-25-421, MCA who meet the criteria set forthH2-5-112,

MCA. (.3.3

U Back to Top
Undue Familiarity — any conversation, contact, personal or busideabng between an

employee and a youth who is under the care, custwdsupervision of the Department
that is unnecessary or not part of the employedtiesl, and related to a personal
relationship or purpose other than a legitimateemiional purpose. Undue familiarity
includes, but is not limited to: acts of horseplagtting, trading, dealing, socializing,
family contact unrelated to the employee’s duti#sring or giving food, sharing or
giving tobacco products, inappropriate personaleosation, exchanging personal
correspondence, sexual misconduct, or in any otfla@mer developing a relationship
with a youth that is anything other than a prof@sal relationship. 1(.3.19

\Y Back to Top
Vacation / Visit Only Travel Permit - a travel permit for the purpose of employment,

personal business, education, or treatment. Ténelis for youth who plan to return to
the placement residence or the state of Monta@:1)(

Validation - process through which a member/associate/suspactecurity threat group is
officially recognized through use of the STG vatida worksheet. 3.1.29

Victim - a person who suffers property, physical, or éonat injury as a result of an offense
committed by a youth that would be a felony ofeeriscommitted by an adult; an adult
relative of the victim if the victim is a minor; an adult relative of a homicide victim.

(40-2 (60-9

Video Conferencing Services (VC< —are those services provided by the Department of
Corrections through the department of administratiocluding:
Vision Net — The vendor-provided services usedngyDepartment and Montana court
system
Met Net — Montana Education Telecommunications bekw
Point-to-Point conferencing among Department ofr€ziions’ video sites.60-23

Violent Offense - (a) any violation of or attempt, solicitation,@nspiracy to commit a
violation of45-5-102 (Deliberate Homicide45-5-103 (Mitigated Deliberate Homicide)
45-5-202 (Aggravated Assaultyl5-5-206 (Partner or Family Member Assault) (third or
subsequent offense)3-5-210 (1) (b), (1) (c), or (1) (d) (Assault on a Pead&der or
Judicial Officer),45-5-212 (Assault on a Minor)45-5-213 (Assault with a Weaponis-
5-302 (Kidnapping) (if the victim is not a minord5-5-303 (Aggravated Kidnapping) (if
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the victim is not a minor@5-5-401 (Robbery) 45-6-103 (Arson), or45-9-132

(Operation of Unlawful Clandestine Laboratory);(by any violation of a law of another
state, a tribal government, or the federal govemtmeasonably equivalent to a violation
listed in subsection (a) of this definition606)

Visit for Testing Placement Travel Permi - a travel permit granting permission for a youth
to travel to another state with the intent to tfanprobation or parole supervision
through the interstate compact for juvenil&-()

Visitor —any person having access to any Department or ggdfices and workplaces for
personal or official reasons1.8.19

Volunteer - any person who has been approved to providécesrfor Department programs
without compensation, including non-compensateerng. (.3.19 (1.3.19

Volunteer Coordinator - a qualified Department employee responsiblefganizing,
monitoring, and managing volunteer programs foilifees or programs. 1.3.19

W Back to Top
X Back to Top
Y Back to Top

YCC Video Conference Coordinato — youth services division administrative officer
coordinates the video conference reque$if-2Q

Youth - an individual aged 10 through 17 who has beemtaardered to the Department of
Corrections for placement into a secure care fgcilil.1.19 (1.3.19 (1.3.52 (4.2.])
(50-2 (60-1) (60-2) (150-7) (200-3 (200-9 (200-7

Youth (for financial purposes’ - an individual aged 10 through 17 who has beemteo
ordered to the Department of Corrections or youwtricfor placement out of the home.
(200-9 (200-9

Youth Care Facility - a facility that is licensed by DPHHS, or by thgpeopriate licensing
authority in another state, in which substituteedarprovided to youth. The term
includes youth foster homes, youth group homedg-aare agencies, transitional living
programs and youth assessment centé&2-2{602 (10), MCA(60-17) (60-25 (200-3

Youth Community Corrections Bureau - juvenile parole, fiscal/regional program
administrators, policy, quality assurance, youditpiment, great falls youth transition
centers, transportation, and detention licensiig-3

Youth Community Corrections Policy ProcedureCommittee — reviews additions,
changes, or deletions to Youth Community CorrestifiCC) policies and procedures.
Members will include: YCC bureau chief; YCC polipgocedure specialist; youth
services division training coordinator; one repréatve each from interstate compact,
aftercare coordinators, transition centers, dataritcensing, financial & program

Glossary Page 30 of 32 1-11-11



services; juvenile parole officer lls, and juverplarole officers. 10-3

Youth Correctional Facility - the pine hills youth correctional facility, rikgde youth
correctional facility, or any other contracted secyouth correctional facility. 60-2)
(60-19 (5.3.3

Youth Court — the court established to hear all proceedingghich a youth is alleged to be
a delinquent youth or a youth in need of internamtand includes the youth court judge,
probation officers, and assessment office-22

Youth Court Records, Formal and Informal — see formal youth court records and informal
youth court records.

Youth Court Services - the juvenile probation office for the respectjudicial district.
(200-3

Youth Felony Offens¢ - an offense committed by a youth that, if comedtby an adult,
would constitute a felony offense. The term inelsidny offense for which a youth may
be declared a serious juvenile offender as defiméd-5-103 (28), MCA (40-2) (60-9

Youth in Need of Intervention — a youth who is adjudicated as a youth and wdo: (
commits an offense prohibited by law that if contedtby an adult would not constitute
a criminal offense, including but not limited tyauth who violates any Montana
municipal or state law regarding alcoholic bevesagiecontinues to exhibit behavior,
including running away from home or habitual trugnmeyond the control of the youth’s
parents, foster parents, physical custodian, ordjaa despite the attempt of the youth’s
parents, foster parents, physical custodian, ordjaia to exert all reasonable efforts to
mediate, resolve, or control the youth’s behawor(b) has committed any of the acts of
a delinquent youth but whom the youth court, irditecretion, chooses to regard as a
youth in need of intervention1%0-1)

Youth Level of Service/Case Management Inventory (YS/CMI) -is an assessment tool
designed to aid professional workers responsibilagsessing youth. It is in the form of
a checklist designed to provide a detailed sunfeisk and need factors exhibited by the
youth and to provide a linkage between these fa@od the development of a case plan.
The instrument was developed from contemporaryrtegof criminal behavior. 60-4)

Youth Placement Committee (YPC — a committee established4t-5-121, MCAthrough
41-5-125, MCAassembled in each judicial district for the pugotrecommending an
appropriate placement of a youth referred to thetycourt or to the department and
periodically reviewing out-of-home placements apureed by law. 150-7) (200-3

Youth Placement Fund Accoun - the virtual account established for each judidistrict
containing allocated funds to pay for interventpyogram and/or placement costs of

youth. @00-2
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Youth Property — personal property of the youth that needs to beagpeah while youth is in
the care of the Department of Correction80-249

Z Back to Top
Zero Tolerance - the bureau will vigorously pursue and elimindiiegial drug use through

urinalysis, observation, search, investigatioratireent, and other means of intervention.
(60-19
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